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Employee Self Service
(ESS)
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» Verify and update Personal Information:
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Name

Gender

Veteran's Preference

Address

Telephone

Emergency Contact Information

» Verify Job Information:

v
v
v

Employment and compensation information
Benefits and leave information
Performance rating information

> Initiate resignation and retirement request actions

» Link to various external government websites




Timetable for Updates to My Information

Type of information Method and Timing of Update

Date of Birth E-mail sent to HR, 2-3 weeks for update by Payroll Center
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Education

E-mail(other, e.g. personal)
Emergency Contact
Gender

Disability

Home Address

Name Change

Phone (other, e.g. fax, cell)
Race and Ethnicity
Veterans’ Preference

Job Related Skills
Blood Type/Religion

Resignation

Retirement

Immediate update in HR Connect
Immediate update in HR Connect
Immediate update in HR Connect

E-mail sent to HR, 2-3 weeks for update by Payroll Center

Immediate update in HR Connect

Immediate update: Up to 2 weeks for Earnings Statement

Update in HR Connect after verification:2-3 weeks for update by
Payroll Center

Immediate update in HR Connect
Immediate update in HR Connect

Update in HR Connect after verification:2-3 weeks for
update by Payroll Center

Immediate update in HR Connect

Immediate update in HR Connect

Update in HR Connect after verification:2-3 weeks for update by
Payroll Center

Update in HR Connect after verification:2-3 weeks for update by
Payroll Center



The Employee Home Page
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Welcome 10 HR Connect - The HR and senvices portal or empioyees. Manage your career, update

About Me JUT DETEANE] MDY, Gt DERSTRS IMIITANISY 30T 80 MUSh MrE
* My information

o e e
P et Service

e } NFC Empioges Personal Pags

View a guice View your eamings STement, W-2. 270 payroll 0R00Ct0ns. Lpaste your payroll Imormation

S il Taies. AB0EHENES. e INSUMAN0E. 3] THTE E3MNGS COETIDUTION

gennse ¥ Fed Tax Withholding Calculator

oomons Estmate Feoeral G DweeKl WIFOISING rates

& }  Ssiary Tables

View e 326t Fegeral £3iary nies and reixed NHrmation

} Thnft Ssvings Pian (TSP)
Review your 300007 DBLENce OF 1087 STOUTt, Change And alications. 300 pertorm Iering

HR Connect Help S—
b 30¢ S4C Beneft Prnner
P HR Connect-2-Leam Training Lear aoout 270 CaKulate 6003 SecurRy Denems.
V  Banafris. Life Events Planner
m“m:'"?“:“ Ootain Inrmaton 300ut Faceral Denes. NEamINe Nsurance. and Iong tenm care
mmrﬂm:‘ ' USAGov
Smesions Acoess Federal Govemment resouross, Information, 3nd Senvices and fink 1 statefoca!
JommRns
' e
m o “Dm :r b+ Ssfety and Heaith Info Mgmt
wang contsct us Sasty 300 Healn IMDIM3N0N MaN3gement System (SHIMS). Use Tis Tk 10 Intizte 3 claim for

» 2 7. = ‘Womners” COMPEnsation andor Mediial DENeTE redting 1 3 work-relaed liness Of Mjury

Last Login

Your 135t sucoessnl 10g1 was SEF 14,
2012 0951 am Thare have been 0
unsuocessiul loging since.

Privacy and Security Policy

Connect

Learning & Development

The below finks will connect you 10 your
organization’s leaming management sysem's
nOTEEgE

* LeamATF

* GAO Learning
Canter

* HUDMVU

* Tressury TLMS
[nron-IRS)

* Treasury ELMS
[RE)

GO Learn

Senes 35 Te GoRMmet-wide 0Ne-5100

resource 1o aotaln Righ qually e-Traling

Product and senices

Law Enforcamant Training

Ooeain SKIE 300 OWIEOgE 1D mast

camanading chalienges of a Feceral taw

ETOICMETT Canger

Treasury Exacutive institute

Ofiers leaming cpporunities 1 meet e
neecs of e Department's senior

el NES

Graguate School

My Career Info

Job Sasrch - USAJOBS
Looking for 3 new

o Cosx ot M
mm

Print Posttion

Description

ASEES T2 POSRIOn 3
gescription lbran 10

search, review, or print Treasury or Bureau
S0RCIC pOSRION QeSCTINoNs.



Presenter
Presentation Notes
The Self Service features in HRC transform the manner in which HR Services are delivered to your employees. Data quality is enhanced since we’ve put the responsibility and accountability for accurate employee data on the employee. In many respects, the burden on the HR Office is reduced or eliminated for many routine record-keeping requests.



All About Employees: My Information

g} g r?‘r_l Connect

MY INFORMATION

MHazmes: Halna MARK 5 PO £: NIET1Z5
Emplid: E00515 S2E5
Posrtion Tis: BANK EXAMINERTFTR MWIE-OSTO -0

Supsrvicor of Record:  Jalpur David S

ROTE: Historkal emmployes Information s Dased on winen your bunesd comvered o HR Connect. Tell e WWihen

Persaral
Foeienw and update pour persoral Imormation InCiuding pour name, education, hame 33dress, work kocation, ielephons ramisers, e-mall,

EMENGENC) COMECE, and oer REmS 20T P
Toview e fimetanle for updsies, click nere.
Empkoyrnent

W POIT Joi-railaned dats S0 38 RO RN, Qraoe. wWork Soneoule, and E5T proemotion date.
hacdification of Personnel ACIons

Whew your SP-50 Nolification of Personmel Aciion.
Cormpensation

W OIr SElary ciEts N DOrUSEWEnd Fksan.

Leam

Checi aut pour leave elances.

PEriarmance

‘wWiew your current rafing of recond and perionmance hiksiony.

Senslis
R PO Fetirement, TSP, heain Isurance, I Nsurance, Medicans, and FECA Denams.

Reflirement (DNl e Milks cpfion I you want B0 InRisie a Refirement Action ) Tall kie kiars
IRz 3 Fatiremant AcTion I planning 10 Tetine wisnin e ned S0-60 days.

Resignation  (Onily wse Tiks opfion I you want to Inklzte 3 Reskgnation action ) Tl ks Kiars

InFlzie 3 Reshgration Action I you hove deckded io nesign from your poskion.

| E=x |

'?' Hiae 3 ouusstlonT Send an e-mall.



Presenter
Presentation Notes
From here you can review and change personal information, such as your name, education, address and contact information; view information on employment, compensation, leave, performance and benefits.





Information Employees May Edit

| Personal Dats | Education | Address | womk Locstin | Prone/ E-mall | Emergency Comiacs | [®)
MY INFORMATION - PERSONAL

~.-‘-‘Z-L,_* Clkck EDIT b Changee your Infanmation. When finisnad click SAVE ALL

HIR Conmect no konger displays Raoe and Matkonal Origin (RNG) code, since R has been replaced by 2 new Race
and Exmilchy (REE) code. Employess are strongly urged io use Te "Wy Infrmation” link and update fe new REE
IniormEtion, S0 et accursie dat ks neporied ko he Equal Employment Cpporiunky Commission. Submission of fis|

netw REE Information s woluntary.

:;: ;:;.amm{s PO & ;;?5135 Emp|0yeeS Can
Position Trbs: BANK EXAMINERFTR ME-Q570-05 ! mOdIfy Informatlon
ams: A on on each tab where
i s = there is an Add,
ymrme e 25Pom o Edit, or Delete
Dats of Birth: O7A4MEE0 =ar
Race and Ewikchy Mot HispanicLating R buttOI'] .

Mol - |
"? Have 2 guestionT Send an e-mall

Wy Ivionmation ksm

Parsonal Deta | Educalion | Address | Work Location | Phone | E-mall | Emergency Contacts | Job-Telsied Skills | ATF Inf

Connect
T
P 7




Employment Info

-~ Connect
i

MY INFORMATION - EMPLOYMENT

Nams: Hala MARK S PD £:
Emplid: B006 15

Position Titke:  BANK EXAMINERFTR ME-Q5T0-05 !
Organization Codsa: AJIO0001T4

Organization Description:

Supsrvisor of Reoond: Jakmur Caid 5 - MATHOMNAL BANE EXAMINER
Position Docuplsd: 2-Excapied

Managar Lewval: E-AllSmer Pos RS

Target Grade: a5

FLSA Exempt

Wiork Scheduls: F-Full Time

ey Dty Howrs: 4000 periesk

Corv o Canser Due Dt

Years of Sarvica: 3

Rstirsmant Pian: omner

Temure: 1-Penmanant

SCDO Leaw: 04011581

Hilre Drarbs: arE12011

5rade Emtry Date: arE12011

Data of Last WE:

Promoticn NTE Dats:

Last Bqubkalent incresse:

Appodntmant NTE Darba:

Hon Pay NTE Dats:

Distall NTE Di:

Senshiy Leel: S-Moderaie Risk

Bargaining Lindt:

1225 - Coempirolier of e Curmency

Employees can
view their job-
related data such
as position, grade,
work schedule,
and last promotion
date.



Manager Self Service
(MSS)
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Provides instant access to view and manage
organization through the click of a mouse.

Makes it easier to enter and access data
Reduces paperwork and repetitive activities
Reduces bottlenecks

Decreases cycle time through automated
processes

Gives HR staff more time to advise clients
Eliminates most paper SF-52s (which often
are buried in an inbex or moving through
interoffice mail

10
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Jllanager | Emplngreel | Report Cutput| | Menu

_HR Connect

your onling connection 10 human rescuwrces

Homs | Signowt | Addto Favorites | ContsctUs

Profiles and Proxies

¥ VWorkfiow Profils
St up your ypilcal routing proflle.
* Pk 2 Proxy - -

HR Connect Help

*  HR Connact-2-Learn Training
Resourcs Canter
Triks cantar ofiers leaming and omer
elptul resources to support you I
completing most HR Connedt
functions.

I'y0u are wrabie 80 find & ool or
TEB0UNCE 300 ane Ineresisd N
tralning contact us

¥ Hawe 3 guesiion? - sMall us

Last Login

our st succasstl login was MAR 25,
200307258 2 m. There Rz been 0
wnswocEssiul logins sihoe.

Privacy and Sscurity Policy

g} g r?r_l Cannect

WEkcome 1 HR Comnect - The SR 00 S2MIces Panal Tor MEnagers. ITs 82sler 107 you 10 manage
YOI 13 W arganized 10015 3nd NSS0UNcSs 1 00 JOUr oo basier.

People and Positions
Wiz INormEtion on empioySEs and posiions Neparting 1 1
fouL I infiormation Dedow IS INcormact, contact he Human

Resources office or send an e-mall using T link In e
HR Connect Help box.

To IRzt 2 personnel 2cthon reguest, clid on e
MRS NEmE.

Manager: Donora, Frederick M
‘Organization: Electric Shop

5 Sub Org

# Subordingts Empiopsss
‘Samre for or IRIEE E7 ECTon on 30 Smpkoyes not Ilsted 38 3 dinect repon 200

* Detslisd Employsss
Wiew emgikypees detalied to pour organtzation procesesd In HR: Commest.

Expand to ses detsils |

Other Employees

Other Bursau Employsss
WiR=te 3 PoSRIon-nalzia OF FWaNd 20107 O SMDoyess UtSios your Immadizis arganization.

acant Posttions

View Vacant poslkns and begin recniiing.

Establish New Position

Reguest 2 new poskion to e 200ed 10 your organizaiion.

Worklist

ePerformance

Learning & Development

The below Tinks will connect pou o your
onganization’s leaming manEgemet syEiET's
Pomegage

* LsarniTF

* GAD Learning
Cantar

HUDVHVU

Trassury TLMS
[nonARE)

Trazsury ELM3

[IRE)

*  GolLearn

Sanes 25 Me Commment-wiis 0ne-g00
resourc 10 ol hikgh gualRy e Tralking
product and sences.

Law Enforcamant Training

Ciotain =kilis and knowiedge B mest
gemanding chaliengss of 3 Federsl aw
eniroement canssr.

Treasury Exscutive instituts

Ofiers Kaming coporuniiies 1 mest ha
meeds of the Depariment's senlor
ErECuihes.

"

"

Graduate School

Provides caneer-relzied courses from he
Goemment's continuing education
Insthtkon.

Mass Actions

T InRi=te Ma Same 30%ian 1 3 graup of
T@Eral emMpiyess, Use M2 MEEE 30N
process.
* M356 AWards

IMIRIZNE SWSMES 10 @ QrouD of SmDiyess.

Mass Actions

T Infizte fe s=3me action for & group of
several employess, Use The mass action
procsss.
¥ Mass Awards

InRizte FWaNTs ST 3 group of emokess.

Manager Tools

¥ Vorikforce
inatytics
ACCEES T8 HUmEn

b Print Posttion

Description

P

aesorigtion liorary o

search, revisw, or

it Tressary o

Surez speciic

DS Sesoriptns. =
b Zafety and Haslth

Informeation
Managemant £ )‘

Systam [ SHIM S} A
Use il Ik 1o raiew

and 3 on your

far Warkers® -

Compansation andior medical benetis,
pursLEnt 803 work-related lliness or lnjury.

Reports

*

b uiphabsticsl Roster
WiEw 3 st of employess in your
organization.

b Birthdsy Report =
Wizw D Birnazys of emplopess i jour
organization.

¥ Emergency Contacts
Wizw EMETgancy contacts and work
location for your employess.

b Employes Leave Raport
Wizw 3 lisfing of your Employess” kawe
mElances.

*  Empioyss Location Report
Wizw 2 lisfing of Empilopees 3t a speciic
wairk location.

¥ GroupiMass Panding and

Processed Lwards Report

=
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Presenter
Presentation Notes
HR Connect supports a strategic shift in HR and Line Manager roles: 
Managers have a real-time Human Capital component of the management responsibility.  
Manager Self Service provides a single-point of access for managers to initiate paperless personnel actions.
Separates responsibilities between Managers and HR Specialists
Manager Self Service enables managers to perform real time personnel actions requests easily and route those personnel actions electronically for approval.
Manager Self Service is quick, easy and saves time in initiating actions.
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* Viewing Employee Information

Profiles and Proxies

*  Workflow Profile
Set up your typical routing
profile.

*  Pick a Proxy
Designate
one or more
of your
employees
to initiate or
approve
actions on
your behalf

HR Connect Help

* HR Connect-2-Learn Training
Resource Center

This center offers learning and
other helpful resources to
support you in completing most
HR Connect functions.

If you are unable to find a tool or
resource and are interested in
training contact us.

¥ Have a question? - eMail us

Last Login

Your last successful login was
SEP 13, 2012 0217 p.m. There
have been 0 unsuccessful logins
since.

Privacy and Security Policy

Welcome to HR Connect - The HR and services portal for Managers. It's easier for you
to manage your team with organized tools and resources to do your job better.

People and Positions

View information on employees and positions 1
reporting to you. If information below is incorrect,
contact the Human Resources office or send an e-
mail using the link in the HR Connect Help box.

To initiate a personnel action request, click on the
employee’s name.

Manager: Lille Ethan R
Organization: Admn. Mgmt. Br. - Kansas City

Position Title

Employee Name

Sub Org

Select

Mango,Grant E

AT ST T aTe T oot

ADMY OFFCR =
PHYS SECUR SPECLST

Maradi,Crystal R.
Tahleguah, Thaddeus William

= Subordinate Employees
Search for orinitiate an action on an employee not listed as a direct report above.

= Detailed Employees
View employees detailed to your aorganization processed in HR Connect.

Expand to see details I

Other Employees

Other Bureau Employees
Initiate a position-related or award action on employees outside your immediate
arganization.

Vacant Positions

Wiew vacant positions and begin recruiting.

Establish New Position

Request a new position to be added to your aorganization.

Currently there are no items in your worklist.

Connect

Employee

12



!."Ianager| ]ﬁl ] Emplcr{.ree| ] Report Dutputl ] Bureau Maintenance| ] !."Ienul

_HR Connect

your anling connaction to human resources

Home | Sign out | Add to Favori

| 0

Search:

D)
[» My Favorites
[* Contingent Worker
[» Person of Interest
[> Manager Self Service
[» Recruiting
[ Workforce Administration
[» Benefits
[» Compensation
[* Payroll for Morth America
[» Payroll Interface
[* Werkforce Development
[» Organizational
Dewvelopment
[* Bureau Maintenance
[* Set Up HRMS
[ Tree Manager
[* Reporting Tools
[* Treasury Portal Apps
[» PeopleTools
= My Systemn Profile

Employee Data/Personnel Actions

Hame: Dog, Jan= PD #: FOOSB25
EmpliD: 444363

Fasition Title: Dir Off Aamin Srvcs ES -0342 -00
Fasition Nbr: 15029513

Posilion Badkstop: 0= Administrative Wanasgement

o, This information reflects the most recent entries in HR Connedt. If there is a discepancy with any of the

information, please contact us. To view historical information, click on the HISTORY link. To initiate a

perscnnel action request, cick on one of the actions links on the right. Chedk the status of requests by

clicking the PENDING ACTICN link.

POSITION INFORMATION
Organization Code:

Crrganization

Description:

Supervisor of Record: 15028455 - Dep Assist Administrator For M
Position Cecupied: 2-Excepted

Manager Level: 2-Supervisor or Manager

Target Grade: 03

FLEA: Exempt

Work Schedule: F-Full Time

Weekly Duty Hours: a0

Tenure: 2-Indefinite

Sensitivity Level:

2-Critical Sensitive

PERSONNEL ACTIONS

Promaotion

Tempoary Prometion
Termination of Temporary Promotion

Change to Lower Grade
Change in Duty Location
Realignment
Feassignment

Change in Hours
Change in Work Schedule

Cetail

The

employee’s

page will

open

13



_HR Connect

your anline connaction 1o human resources

¢
‘ Home | Sign cut | Add to Faworite

Managerl HFtl ] Empl:}yeel ] Report Dutputl ] Bureau Maintenancel ] Menu

I PO SITION INFORMATION
2 Organization Code: 2821880000 PERSONNEL ACTIONS
[* My Faworites Drganization
[ Contingent Worker Description: BOSHIA HERZ, USAID BOSHIA HERT Eromation
L P of Int t
S Mzr:aD;Er S—;I?;:srvic'.e Supervisor of Record: 15028455 - Dep Assist Administrator For W Temporary Promaotion
E Recruiting Position Coccupied: 2 Excepted Terminaticn of Temporary Fromeoticn
WorkF Administrati -
3 Eb:r:eﬁ:;w ministration Manager Lewvel: Z-Supervisor or Manager Chanpe to | ower Grade
[ Compensation Target Grade: o2 Change in Duty Location
[* Payroll for Horth America FLSA: Exempt Reslignment
[* Payrell Interface Work Scf ule- . .
[ Workioroe Dewveloprent hedule: F-Full Time Reassignment
[ Crganizaticnal Weekly Duty Hours: A0 Change in Hours
Cre I t .
] Bur;a:ph.ll-'lnaei:tenanc-e TL”_IE:_ Z-Indefinite Char!ge in Werk Schedule
[ SetUp HRMS Sensitivity Level: 2-Critical Sensitive Dretail
E Lf;ﬂﬁ'??:;m Bargaining Unit: 1075 - Am Foreign Service Asscoiation Terminstion of Detsil
[* Treasury Fortal Apps Work Location: BOSNIA-HERZEGOWINA -SARAJEVO Lesve Without Pay NTE
E ;E“"'ET"'D'EP ol SARAIEVO, |, BIH Exctensicn
¥y System Profile Conversicns
V. Return to Duty {LWOP)
IeW Return to Duty {Oiher)
Employee ) Suspension
. HISTORY Retirement
LOY M ENT INFORMATICN
HIStO I’y data Termination
E Fay: S72.822.00 Excludes Locality Brm il
3 cifi
Locality Pay: 512,183.00 16 520
_ . Emergency Contact
Adjusted Base Pay: SBE FSE.00 Avvards
R ining GEO: .
Emainin 20.00 0.00 % Individual Cash Awsrd
Tther Pa $0.00 0.000 % Individual Time COFf
Total Pay: S85,7868.00 Foreign Langusge [Law Enforcement)

Quality Step Increase
Conv to Career Due Dit:

Travel Savings Incentive (Gainsharing)

Years of Service:

@J g Fr—l Connect 14



Personnel Actions

PERSOMMEL ACTIONS

Promoticn

Temporary Promotion

Termination of Temporary Promotion

Change to Lower Grade
Chanpge in Duty Location
Realignment

Reassignment
Change in Hours

Change in Work Schedule

Cetail
Termination of Detail
Leawve Without Pay NTE

Extensicn

Conwversions
Return to Duty {LWOP)
Return toc Duty {Cther)

Suspensicn
Retirement

Termination
Badfill

Emergency Contact
Awrards

Individual Cash Awsard
-

Individual Time Cff

Foreign Language {Law Enforcement)

Suaslity Step Inocresse

Travel Savings Incentive [Eainsharing)

= The following personnel actions
may be initiated by a Manager

= To initiate a PAR action, select the
employee, and then desired
action.

* PAR Example: Cash Award
= Click on Individual Cash Award

15



- _HR Connect L

youl

| Managerl 'ﬁl | Employee| | Report 0utput| | Bureau Maintenance| | I.flenu|

Search:

)

My Favorites
Contingent Weorker
Person of Interest
Manager Self Service

Recruiting

Workforce Administration

Benefits

Compensation

T T
Managers may begin pr

recruiting by clicking on
the Vacant hyperlink

[* Treasury Portal Apps
[ PeopleTools
= My System Profile

| — e o :,3 Connect
B

Vacant Positions

This is a view of the
vacant positions in a
Manager’s organization

&% This page allows you to view your cumrent vacancies. Regquested positions are proposed

T paositions that require review by an HR specislist. Vacant positions have been budgeted

and approved for your organization and you may begin recruiting at any time. "Reouit”

displays beside the vacant or requested position where 8 recruitment action has been
initiated. To add an additicnal requested positicn to your crganizaticn, cidk on the
ESTABLISH NEW POSITION link at the bottomn of the page.

Name:

Organization:

Position

Pay Plan/
Position Title Series/Grade Position Backstop
Vacant Director ES-0340-00 01
Vacant - Detail Director ES-0240-00 01
acant Mgmt & Frog Anal 55034315 03
Vacant COffice Automation Clrk G5-032805 05

Need to know more sbout types of regruit actions dick here.

To remove requested or vacant positions click here.

PO#
26057
28087
26019
00000

Humber

85720106
685720105
15028811
85720173

Establish Hew Position

Establish Mew Paositicn <
Reguest a new pasition to be added to your of

Managers may request that a new position be added by
clicking on the Establish New Position hyperlink

Back

? Have a guestion? Send ang-mail.

16




Some Manager Reports

Reports

Alphabetical Roster

View a list of employees in your
organization.

Birthday Report

View the Birthdays of employees
in your organization.
Emergency Contacts

View emergency contacts and

work location for your employees.

Employee Leave Report

View a listing of your Employees’
leave balances.

Employee Location Report
View a listing of Employees at a
specific work location,

Group/Mass Pending and

Proresssad Awarrds Rennrt

.ol

-~ Connect
oy

» Alphabetical Roster — displays the names of
employees in your organization; also provides
Information on the employees' position, salary,
and service computation date.

» Emergency Contacts — compiles and displays
emergency contact information for all employees
In your organization.

» Employee Location Report — specifies the exact
physical location of the building the employee is
assigned to.

» Performance Appraisal Summary Report —
provides a listing of each employee in your
organization and their most recent performance
rating.

» Pending Actions - All — displays the status of all
pending actions that the manager initiated.

» Pending and Processed Actions — allows
managers to query the system for a status report
on both pending actions and historical data on
actions that were already processed.

17



Manager Tools — Workforce Analytics

» Workforce Analytics contains a sizable collection of standardized
reports to help you better manage your workforce.

* Report Builder to create/design own reports
« Share library capability

» Seasoned report writers

* Replacement to FOCUS reports

e Current and historical data

o0 ’ A
24 18




WA — Demographic Reports

Workforce Analytics

Data Driven Insight

Home | Current | Historical | Report Builder | Shared Library | PlanfForecast | Manager Reports | Customer Supgp

Current Period Analysis

This section provides predefined templates for workforce reports based on data as of the most recent pay
period. These reports focus on workforce demographics and statistics. The reports provide capability to
drill doven to varying levels of detail - click on any highlighted text for drill dovwn. Many reports have filter
capability to allow customization of the report data. Simply modify the filter fields at the top of the report
and click on VYiew Report to update the report results real time.

[+ /-1 Demographics Reports

Average Age and Years of Service
Average Grade and Salary for General Schedule Workforce ffRead More
» Headcount Report /fRead More
» Health Benefits Participation
POl Headcount
Performance Evaluation Summary Report
PATCOB (Aead MHore
Position Sensitivity Report /Rezd More
Senior Pay | evel
SupenvsornyMlanadgerial Statistics (Read More
= Union Participation
» VYWeterans Status Report fRezd More
+ Work Schedule Report /Rezd More
» Work Schedule By Appointment Type Beport (Resd More
EPerformance SUmmanry ifezd More

—HN 19



Presenter
Presentation Notes
Here is a listing of some of the standard reports available in Workforce Analytics.



WA — Sample Report

Supervisory/iManagerial Statistics

Organization: Department of Commerce
As of PP27 ending on 11212013

Report provides the total workforce by supervisary codes.

Oraanization Supervisor | Management Team Leader|  Leader Non Intermittent Total
i CSRA Official Sulenrlsu On Call Employees

BEA | 2 0 0 478
BIS | 13 1 0 0 385
CENSUS 1255 877 52 0 242 1 1459 0 13845
EDA 2 0 5 0 0 152 0 185
ESA 3 4 g 0 0 7 0 33
ITA 400 3 40 13 0 975 0 1431
MEBDA 10 0 1 1 0 41 1 52
HIST 352 0 0 1 B 2665 1 3085
NOAA 1416 156 i 53 a5 10253 0 12334
NT1A 33 3 g 0 0 2 0 257
NTIS 18 0 3 0 0 a0 0 101
0IG H 0 2 1 0 96 0 138
08 153 | g 1 5 k23 0 787
PTO 1038 21 14 15 13 10528 0 11627
Total 4931 1067 a7a b6 36 a3z ] 44857

selected Employment Type: Al
selected Occupational Series: Al
selected Targeted Disability; Al
selected BRI Al

[ X J Q’ ias
4 N



Presenter
Presentation Notes
This is a sample of the Supervisory/Manager report as of a specific pay period.  You can export in a variety of formats:  SML, CSV, PDF, EXCEL, WORD, TIFF FILE, MHTL


HR Self Service
(HRSS)

21
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v Promotes accountability — audit trail — who
does what and when — who does what
correctly

v Assures data gets sent to the payroll provider
v Workflow for HR

v Ability to route the actions to the most
appropriate group to work on.

22



Census

HR Documents

* HR Connect User's Manual
{Web)

View the HR Connect User's
Manual (Web Version).

» Print
Position
Description
Access the
position
description
library to
search,
review, or print Treasury and
bureau specific position
descriptions.

SF-50 Notifications

»  SF-50 Notifications
Print SF-50 Motifications for
multiple employees.

Change People Soft
Password

¥ Click to update your password
Update your PeopleSoft
password.

HR Connect Help

} HR Connect-2-Learn Training
Resource Center

This center offers learning and
other helpful resources to
support you in completing most
HR Connect functions.

If you are unable to find a tool or
resource and are interested in
training contact us.

y _Hous o oupctinn? - oliail e

UNCLASSIFIED

HR Processing

* HR Connect Menu

related actions and other HR transactions.

.,

*"HR Online Inquiry

Use this link to process personnel and position | J
- BN
Use this link to view an employee's current -

._.\

personnel information. -

® SF-50 Notification of Personnel Action
Use this link to view or print all of an employee’s __J
SF-50s.

® My Information Updates
Click here to see action needed by HR for My Information updates.
* Position Wizard
Use this link to access the condensed set of pages for the quick creation of
positions.
® Hire Wizard
Use this link to access the condensed set of pages for quick accession data entry.
® Hire Integration Wizard
Use this link to access new hires from CareerConnector, USA Staffing, or EODS
and process them through the Hire Wizard to expedite accession data entry.

* Process Monitor
Click here to see ifthe process request you submitted has successfully completed.

® Worklist Status
Click here to view items that no longer display on your worklist because they have
been worked.

Currently there are no items in your worklist.

Recruitment Tools

Use HR Connect to build the content for CareerConnector vacancy announcements.

* View Requisition Requests
Click here to view a manager's request to initiate recruitment.

CareerConnector Login

Click here to use CareerConnector to create vacancy announcements and manage
the application process.

CareerConnector Resources

Access elLearning, the Remarks Maker, the shared question library, communication
and deployment information, and other CareerConnector resources.

ePerformance

» ePerformance
Create, maintain,
and perform
routine
administrative
tasks on your
performance
documents.

Learning & Development

The below links will connect you to your

organization’s learning management
system’s homepage.

" LearnATF

® GAO Learning
Center

HUDMHVU

Treasury TLMS
{non-IRS)

Bureau Reports

Treasury ELMS {IRS)
= USAID University

» GoLearn
Serves as the Government-
stop resource to abtain high
Training product and servicy

¥ Law Enforcement Training
Obtain skills and knowledgd
demanding challenges of a 4
law enforcement career.

re
4

¥ Treasury Executive Institut
Offers learmning opportunitie .
the needs ofthe Departmen
executives.

» Graduate School
Provides career-related cou
the Government's continuin 4
education institution.

» Commerce Learning Centaj
The Commerce Learning C
Learning Management Syst b
includes many e-learning c
offerings.

Click on the report name to obtain a
port.

Emergency Contacts Listing
View the emergency contacts and

wark location of employees based [

on organization level or reporting
manager.

Group/Mass Awards
Group/Mass Awards and the
employees given each award.

HCUP On-Hold Report

View the HCUP On-Hold Report to
review on hold HCUP Packages in
your organization.

HCUP Status Report

Wiew the HCUP Status Reportto
review HCUP Packages in your
arganization.

Ind. Pending/Processed Awards

Uirnar thin ctabie Af nandinn

-

¥ Training at Census
The intranet home for all Census
Bureau training options, including
Census Corporate University, IT

Training, Management Development

Program, course catalogs, career

Lacourca cantar aod othar
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PAR Record

Data Control ' Personal Data | JobData | Position Data | Compensation Data | Agency Comp | EmploymentData1 '\ [¥) |

Union Tanya R EmplD: 332207 Empl Red Nbr: 0 . History Maintained in
e ) View Al__Fuat = o1 = Lagl = HRC starting from date
*Actual Effective Date: 12/0412011 |[5 Proposed Effective Date:  12/04/2011 Of CO nvers | on
*Transaction #/ Sequence: 1 Not To Exceed Date: e NTE # Days:

*Pl upd ind: Processed ~ *Authentication Date: 120082011 B NFC Ins: Q ° Daily outbound file to

NFC Applied Status Applied (Mismatch) PPYr Processed: 1 HCUP Status:

*Action: HR QU ire PAR Status: HR Q.  Processed by HR NFC at 4p mET
*Reason Code: NPS U New Pasition Contact: Q

* Daily inbound file from

NOA Code: 130 QU Transfer

Authority (1);  KVM o} REG 315.501 N FC to H RC
Authority (2): Q * Results from previous
_ day outbound
PrintSF-52_ | HCUP Impact PARRemarks AwardData  TrackingData SING Search

PAR Request#:

Mismatch GPPAWebsite Award Address  SINQ Error(s)  SINQ Addendum ¢ |nsert Auto Actions bi-
weekly
Bl save | 2\ Return to Search Next tab Update/Display | = [EF Correct History

* SINQ Reports

Data Control | Personal Data | Job Data | Position Data | Compensation Data | Agency Comp | Empleyment Data 1 | Employment Data 2 | MFC Data 1 | M|

* Apply HCUP actions
from NFC to HRC
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