ITA Business Card Procurement Form

This form will accompany a completed SF-1 to be submitted to the Department Print Shop
to procure business cards.

FONT: Myriad Pro
TYPE COLOR: Web: #003366 CMYK: 100c/43 m/ O y/ 65k

U.S. Department of Commerce
International Trade Administration

First N. Last
Employee Position/Title

Your Office in ITA (X)) XXX-XXXX
1401 Constitution Ave. NW first.last@trade.gov
Washington, DC 20230 trade.gov
Name:
Title:

Office (NOT business unit):
Address:

City/State/ZIP:

Phone (no fax numbers):
Email:

Quantity:

Date Requested:

Supervisory Approval:

Name:

Title:
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